Preparing for Inspection Essential ALN Documents


	Document / Action
	In Place
	Person Responsible
	Review Date
	Evidence of effectiveness
	Dissemination to staff

	Inclusion policy
	
	
	
	
	

	SEN Policy / Handbook
	
	
	
	
	

	MAT Policy and practice
	
	
	
	
	

	EAL Policy and practice
	
	
	
	
	

	LAC Policy and practice
	
	
	
	
	

	Behaviour Policy
	
	
	
	
	

	School Policies address ALN issues
	
	
	
	
	

	Staff understand the terminology of ALN and the school systems


	
	
	
	
	

	Robust assessment

· Quantitative

· Qualitative

· 
	
	
	
	
	

	SEN Register
	
	
	
	
	

	All staff have information about pupils on the SEN register


	
	
	
	
	

	Annual reviews for pupils with statements take place


	
	
	
	
	

	Files for pupils with statements are stored securely


	
	
	
	
	

	Additional support allocated to statements in place


	
	
	
	
	


	Document / Action
	In Place
	Person Responsible
	Review Date
	Evidence of effectiveness
	Dissemination to staff

	IEPs for all pupils on the SEN register
	
	
	
	
	

	Evidence of IEP reviews
	
	
	
	
	

	Evidence of pupil involvement in target setting
	
	
	
	
	

	Evidence that pupils are involved in monitoring their progress towards IEP targets
	
	
	
	
	

	Evidence of parent involvement in target setting
	
	
	
	
	

	Evidence that staff are using the IEP and assessment information to inform planning and assessment
	
	
	
	
	

	Staff differentiate schemes of work and lesson plans
	
	
	
	
	

	Graduated provision maps
	
	
	
	
	

	SEN self evaluation report
	
	
	
	
	

	Standards achieved by pupils on the SEN register
	
	
	
	
	

	LSAs are well deployed and work effectively with pupils
	
	
	
	
	

	Evidence of staff CPD in relation to ALN
	
	
	
	
	



